
Class-10th 

Syllabus (2025-26)
 

Trade : Information Technology / Information Technology 

Enabled Services 

Job Role : Domestic Data Entry Operator 

 

 

 
Part- A (Employability Skills)       Marks-10 

    Unit 1: Communication Skills 

    Unit 2: Self-management Skills 

    Unit 3: Basic ICT Skills 

    Unit 4: Entrepreneurial Skills 

    Unit 5: Green Skills 

 

  Part-B  (Vocational Skills)           Marks-30 
   Unit 1: Digital Documentation (Advanced) 
   Unit 2: Electronic Spreadsheet (Advanced) 
   Unit 3: Database Management System 

   Unit 4: Maintain Health, Safety and Secure Working Environment 
 

 
 

Note:-Employability skills ਅਤ੃ Vocational skills  ਱ਈ ਦ ਿੱਤ੃ ਯੂਦਿਟਾਂ ਅਧੀਿ 
Topics  ੃ਖਣ ਱ਈ ਪੰਜਾਬ ਸਕੂ਱ ਦਸਿੱ ਦਖਆ ਬ੅ਰਡ/ ਪ੄ਦਸਵ ਭ੅ਪਾ਱  ੀ ਵ੄ਬਸਾਈਟ ਤ੃ ਉਪਿੱ਱ਬਧ 
ਇਸ ਟਰ੃ਡ ਅਤ੃ ਜ੅ਬ ਰ੅਱ ਱ਈ ਕਰੀਕੁ਱ਮ ਿੰੂ  ੃ਦਖਆ ਜਾਵ੃। 
 
 


